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THE POSITION
Do you have the desire to lead current and long-range planning for one of the 
nation’s largest planned urban communities? Join a collaborative workforce and 
make a meaningful impact in a vibrant and diverse city as the Deputy Director of 
Community Development. 

Essential Duties and Responsibilities
• Plans, organizes, coordinates and directs through subordinate supervisors the 

daily operations of Planning and Development Services. Evaluates existing 
programs to determine effectiveness. Recommends improvement in service 
delivery.

• Oversees the development and implementation of the Strategic Business Plan 
related to planning operations.

• Participates in strategic planning for departmental activities, and develops short 
and long-range goals for planning related functions. Develops and monitors 
standards and service levels. Allocates staff and resources according to priorities.

• Leads General Plan updates to ensure Irvine’s high quality of life is preserved 
and enhanced as the City matures.

• Recommends staff appointments, establishes employee performance standards, 
implements discipline and prepares performance reviews. Analyzes needs, and 
develops and implements training programs. Directs and provides guidance to 
subordinate supervisors, employees, consultants, contractors and work teams.

• Supervises the preparation and administration of operating budgets and assists 
with the preparation and administration of the department budget. Monitors and 
controls expenditures.

• Works closely with citizen advisory boards, and City and community officials to 
provide technical assistance and advice. Researches, prepares and presents oral 
and written reports to the City Council, commissions, committees, and boards. 
Prepares a wide variety of memos, reports and correspondence regarding 
department activities and operations.

• Analyzes complex issues, problems and concerns. Develops and evaluates 
alternatives. Develops and facilitates the implementation of effective solutions.

• Provides assistance in the negotiation and administration of funding agreements 
and contracts with other public and/or private agencies. Participates in the 
analysis of conceptual proposals and development plan feasibility.

• Coordinates division activities with other Community Development divisions, City 
departments and other agencies. Coordinates multi-jurisdictional staff activities.

• Acts on behalf of the Community Development Director in his/her absence.
• Maintains knowledge of related current trends, theory and practices and offers 

innovative approaches to providing planning related services. 

THE IDEAL CANDIDATE
The ideal candidate has extensive experience in all aspects of land use planning. 
Ideally, this person will have gained this experience through management of advance 
planning, current planning, and land use support services within a public agency. 
In-depth knowledge of the California Environmental Quality Act (CEQA) is required. 
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Prior experience supporting Planning Commission members and processes is highly desired. Previous involvement leading 
General Plan updates is a plus.
The best qualified candidate is an excellent communicator who works well with others and is actively attuned to community 
interests and concerns. They are politically astute but apolitical. They provide clear direction to internal and external team 
members (staff and consultants). They promote a constructive work culture where everyone feels challenged, supported, 
and appreciated. 
The selected candidate will enjoy working in a fast-paced environment that affords them the opportunity to lead great projects 
and create a positive legacy for future generations.

Minimum Qualifications
Bachelor’s degree in public administration or related field and 8 years of increasingly responsible experience in managing 
a broad range of planning programs, or any combination of education and experience that provides equivalent knowledge, 
skills, and abilities. Sample experience would be an educational background and career focused on land use planning and 
environmental studies. Master’s degree highly desirable. Possession of, or ability to obtain, a valid California driver’s license. 

COMPENSATION
Salary: $120,182.40 - $187,262.40/year, DOQ. An 11% increase is anticipated on October 25, 2022, pending City Council 
approval. The City of Irvine’s highly competitive benefit package includes: 9/80 work schedule, CalPERS retirement; medical, 
dental, and vision insurance coverage for employees and their dependents; life insurance; disability plan; 120 to 200 hours of 
annual vacation accrual, depending on years of service; 11 paid holidays per year; 96 hours of sick leave per year; 60 hours 
of administrative leave per year; 71 hours of annual personal leave; $550 monthly car allowance; management incentive 
compensation; cell phone allowance; entertainment discounts; professional development reimbursement; wellness program; 
deferred compensation; and Talk Space.

CITY OF IRVINE
The City of Irvine is a charter city, operating under a Council/Manager form of government. Its eight departments include the 
City Manager’s Office, City Clerk’s Office, Community Development, Community Services, Financial Management & Strategic 
Planning, Human Resources & Innovation, Public Safety, and Public Works & Transportation. Since its incorporation in 1971, 
Irvine has become a nationally recognized City, with a population of approximately 300,000 that spans 66 square miles and 
is recognized as one of America’s safest and most successfully master-planned urban communities. 
Irvine is home to more than 15,000 businesses and several robust industry clusters including: life sciences, information 
technology, aerospace, advanced manufacturing, and digital arts and media. Top rated educational institutions like UC 
Irvine, an enterprising business atmosphere, sound environmental stewardship, and respect for diversity, equity & inclusion 
all contribute to Irvine’s high quality of life. This family-friendly City features more than 16,000 acres of parks, sports fields, 
and dedicated open space and is the home of the Great Park. Other notable attractions include the Irvine Spectrum Center, 
University of California Irvine Arboretum, Irvine Barclay Theatre, and Bommer Canyon. 
The City of Irvine is recognized as one of the most ethnically diverse and fully integrated cities in the country. Many residents, 
businesses, and employees have selected Irvine to live and work because of its history of celebrating diversity, equity and 
inclusion. The City is committed to ensuring that every person living and working in our community is treated with fairness, 
and has access to equitable services and opportunities. 

Organizational Culture
The City of Irvine promotes diversity in its workforce by recruiting highly qualified candidates and fostering meaningful 
collaborative partnerships with City departments and the community. The City of Irvine is taking steps to ensure we embrace 
and celebrate diversity in all aspects of our community and foster a workplace environment that is inclusive of all cultures, 
backgrounds, races, and ethnicities.
Irvine’s workplace culture is built around the premise that people are the most important foundational element that will drive 
long-term success for the community. The One Irvine values framework emphasizes team-oriented behavior and establishes 
the expectation that all employees will model humility, innovation, empathy, passion, and integrity.



THE COMMUNITY DEVELOPMENT DEPARTMENT
The mission of the City of Irvine Community Development Department is to provide thoughtful and efficient long-term 
planning and ongoing project review to ensure consistency with the General Plan, Zoning Ordinance, and Building Codes. 
The Community Development team is focused on delivering a top-quality customer experience to the community through 
innovation and responsiveness, with integrity, flexibility, and professionalism. Detailed information regarding the department’s 
focus areas and activities can be found at https://www.cityofirvine.org/community-development.

HOW TO APPLY
Apply on-line by October 2, 2022, at www.allianceRC.com. For questions and inquiries, please contact Cindy Krebs at 
ckrebs@alliancerc.com or Sherrill Uyeda at suyeda@alliancerc.com.

ALLIANCE RESOURCE CONSULTING LLC 
1 Centerpointe Drive, Suite 440
La Palma, CA 90623
562-901-0769
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