
FINANCE MANAGER
City of Pleasant Hill, CA



THE COMMUNITY
Pleasant Hill is a modern and dynamic city in the East Bay Area of San Francisco and home 
to approximately 35,000 residents. Located at the center of the Interstate 680 corridor in 
Contra Costa County, Pleasant Hill is characterized by small-town charm and a strong sense 
of community. 

Residents of Pleasant Hill enjoy an enviable quality of life with safe, quiet residential 
neighborhoods and an array of amenities. Its appealing downtown boasts more than 350,000 
square feet of retail space, movie theaters, entertainment venues, and restaurants.  City Hall 
offers a central plaza area for community gatherings and events. 

The City enjoys an ideal Northern California climate with warm, dry summers and mild winters 
making it perfect for visitors and residents seeking outdoor activities. 

The City is home to many California distinguished schools and Diablo Valley Community 
College. 

Pleasant Hill is considered one of the best places to work, live, shop, dine, and play in the 
Bay Area. To learn more please visit: https://www.ci.pleasant-hill.ca.us/.

THE ORGANIZATION
Pleasant Hill is a General Law City operating under the Council-Manager form of government. 
The City Council consists of five members who are elected at large for staggered 4-year 
terms. Pleasant Hill is widely recognized for being a well-managed, fiscally sound City and 
for its community focused programs that benefit its citizens as well as providing a dynamic, 
stimulating work environment for City employees. The City employs 108 regular employees 
and has a biennial operating budget of $25.8 million for 2020-2021. 

The City delivers a range of municipal services including police, finance, building inspection, 
planning and code enforcement, engineering, economic development, street construction and 
maintenance, and storm drainage services. Fire protection, recreation and parks, sewage 
collection and treatment, water, and school services are provided through special districts 
not subject to City control.

THE DEPARTMENT
The Finance Department prepares the City’s budgets and Comprehensive Annual Financial 
Report (CAFR) and coordinates all City audit processes. It provides records and financials for 
all funds of the City, meeting the standard of the auditors, the City Council, and federal and 
State regulations. It also provides. detailed financial analysis for City labor negotiations and 
maintains high accounting standards, safeguards the City’s assets, and provides financial 
information to the public in a timely manner. The Finance Division provides support services 
for all City departments (including payroll, accounts payable, and accounts receivable) and 
business license administration and management. 

Financial Operations includes four operating units:

• Accounts Payable pays all the City’s bills and prepares 1099 forms

• Payroll provides payroll services for employees of city departments and ensures 
compliance with federal and state tax regulations

• Business License solely raises revenue for municipal purposes, and is not intended for 
regulation

• Financial Analysis and Reporting:

 - Prepares the Comprehensive Annual Financial Report (CAFR)

 - Prepares the biennial Budget

 - Provides records and financials for all funds of the City, meeting the standard of the 
auditors, the City Council, and Federal and State regulations

https://www.ci.pleasant-hill.ca.us/
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Recent accomplishments include:

• Continued to work with the Budget Committee and municipal advisor to provide advice on a number of financial issues and to evaluate 
financing options for the new library project 

• Provided financial updates to the Budget Committee on a quarterly basis

• Worked with the Chief Technology Officer to select an Enterprise Resource Planning System (ERP) that will streamline processes 
that will result in timely, accurate, and easy to access information

• Worked closely with HdL Companies to audit and maximize the collection of sales tax, transaction and use tax, and property tax revenues

• Maintained a General Fund reserve of $10.0 million, which is consistent with City Council’s reserve policy 

Key objectives for FY 2020/21 – 2021/22

• Set and maintain a balanced budget

• Continuously monitor and adjust expenditures, including personnel costs, to conform to funds available

• Ensure that the City has sufficient revenue to meet community needs, including through evaluating alternative funding mechanisms 
for City projects and programs

• Maintain reserves for specific purposes and amounts (including unassigned reserves) to meet the City’s needs

• Update the Long-Term Financial Plan biennially

The Department has a staff of five.

THE POSITION
Reporting directly to the City Manager, the Finance Manager plans and supervises the general accounting, payroll, accounts payable, 
accounts receivable, revenue collection, and business license functions of the Finance Department, and performs advanced level accounting 
and reporting duties. The Finance Manager manages staff, develops division goals and objectives, develops policies and procedures 
related to division activities.

Typical duties of the position include:

• Assist in the development and implementation of goals, objectives, policies and priorities in order to ensure the division is operating 
properly and meeting the needs established by the Department and the City.

• Direct the preparation and processing of cash receipts, accounts payable, accounts receivable, payroll, and business license.

• Set up and supervise the maintenance of General Ledger and all related journals, ledgers and supporting financial records; maintain 
the chart of accounts.

• Review and authorize all journal entries recorded into the accounting system. Prepare complex journal entries.

• Prepare financial reports and analyses; prepare records for audit and assist auditors.

• Monitor agreements with outside agencies.

• Administer the City’s debt and related compliance.

• Assist in the preparation of budgets for the department and various funds.

• Attends and/or participates in meetings or other functions to represent division and City and to promote division activities.

• Coordinates special planning or division activities to meet division and department needs. Includes: prepares reports and presents 
findings.

• Supervises professional and senior administrative staff to ensure acceptable performance. Includes: directs, coordinates and reviews 
work of professional and technical employees; coordinates and participates in selection, training and evaluation of assigned personnel; 
provides and/or coordinates staff training; takes corrective or disciplinary action as needed.

The position is open due to upcoming retirement of the incumbent.

THE IDEAL CANDIDATE
The City of Pleasant Hill seeks an experienced municipal finance professional to join and lead its outstanding Finance Department. The 
ideal candidate will be an outgoing, engaging and down to earth individual. This person will thrive in a collaborative environment and enjoy 
working with colleagues throughout the organization. 



The top priorities of the new Finance Manager will be:
• Complete the ERP conversion in a timely and accurate manner
• Manage the upcoming budget cycle
• Lead the City’s cost recovery and user fee study
• Represent the Department to Council, committees, regional authorities and professional associations
• Continue succession planning
The City of Pleasant Hill prides itself as a product-oriented and high performing organization. The ideal candidate will be someone who 
embraces the opportunity to join a dedicated and committed team. This person will be open, have outstanding interpersonal skills and 
have the highest level of integrity.

Education and Experience
Any combination equivalent to experience and training that could likely provide the required knowledge and abilities would be qualifying. 
• Minimum requirements: Education Equivalent to a bachelor’s degree from an accredited college or university with major course work 

in accounting, finance or business administration. A master’s degree is a plus.
• Experience: Four years of progressively responsible experience in accounting and auditing work. Two years of supervisory experience 

is required.
• Knowledge of CalPERS is a plus. 
• Familiarity with land use of a city is also a plus.

COMPENSATION
The annual salary range for the Finance Manager is $155,964 - $207,432; placement in this range is dependent upon qualifications. 
The City also offers a competitive benefits program that includes:
• Retirement – The City participates in the California Public Employees’ Retirement System (CalPERS) under a 2% @ 60 formula for 

Classic Members. The City contributes 3% to a 401(a) plan as well as $200/month to an RHS plan. Voluntary Roth IRA & 457 plans 
available.

• Medical Benefits – The City offers two choices for coverage—Kaiser or Blue Shield. The City pays 75% of the Kaiser monthly 
premium at each coverage level.

• Dental & Vision – City-paid coverage for employee and eligible dependents.
• Life Insurance – City-paid coverage equal to 1x annual salary.
• Holidays – City recognizes 13 paid holidays per year.
• Vacation Leave – Negotiable based on Management Pay Plan
• Sick Leave – Accrues at the rate of one day per month, with no maximum accrual.
• Administrative Leave – Up to 16 hours of administrative leave each month on a non-cumulative basis.
• Section 125 Plan – Dependent care and out-of-pocket medical costs may be paid on a pre-tax basis.
• Telework – The City offers up to two days of remote work per week.

HOW TO APPLY
Please apply on-line by October 22, 2021 at www.allianceRC.com. For questions, inquiries or candidate recommendations, please contact:

Sherrill Uyeda or Cindy Krebs

ALLIANCE RESOURCE CONSULTING LLC
Telephone: (562) 901-0769
Email: suyeda@alliancerc.com or
 ckrebs@alliancerc.com

https://www.linkedin.com/company/alliance-resource-consulting

Alliance Resource Consulting LLC

An Equal Opportunity/ADA Employer

City of Pleasant Hill, CA
FINANCE MANAGER

http://www.allianceRC.com
mailto:suyeda@alliancerc.com
mailto:ckrebs@alliancerc.com
https://www.linkedin.com/company/alliance-resource-consulting
https://www.facebook.com/allianceresourceconsulting/

